B
B RGeS PR R

—. ERWMEEX

1 EERRERFMLL: https://zhtj.youth.cn/zhtj,

2 BN EERFEEK . Windows 7. Windows 8. Windows 10
8¢ MacOS, {# A Windows XP RFAIRERTTIRE .

EEANNIYERSEE K IE10 RLAERRAH IE XI¥Es§ak Edge.
Chrome, Firefox, Safari ZEXloazs, A{FF 360, QQ NILEESA/RIsE
PEIEIRT,

4. HErSERE ZFE AT F iR,

.\ AEANEMSIRMERIE

KEBUZER A FRIEHAGT, CEEMNERREFFEEEASEY
FeRHANY, BRRBELRHBLRZIRFNARLER L RFARNEER
gz, BRI AREREHEARARNERRES.

*BPi

s AP RABGE
BA%E

g | AAAZABNRT, R4,
ik, BHRAEF
s LKA, A EARSHHE L3

BRARRIITERERZEA T,
(1) M ERAEFSREERR D, #HTEESTH. BR.
(2) FERESABLNARER.
(3) tIE=EBERTREAER,




(4) NERTNRRAHAEKREERIMEH FTREZER TR

B,
* A4 v23 FEL P
TR R e
L2 510 kit R AT BHET
40 27 35 IR, BENIE O N =3 W ifﬁiﬁlé/}z:&: Y820 LR 2
= vng | aw || (2 | paan (B hemn | BT
% A 158) i A % ik

=, BMEREFEESM

(—) %R EA

18AF & &

(1) FTFFZRZMIUE https://zhtj.youth.cn/zhtj,

(2) R EMIREH, ANEMTRE, EEFE SR,

3) HARHESG, /EEEEEEMIBAABLRFZRNERS.

(4) EESEERFMI,

5) EETAER.

(6) STRwER.

2.EFF N

(1) EERIMIEREN/\LL BSF+F B MaEIFRE, B
ENEEXDFEXNE,

(2) EEAFMBIERERA 20 X, BIBVHAERR L% H
HIETE RAERGFTRIETE R TS,

(3) — EER MR — U EE R EMER.

(4) EENNAFERHENZARSER 13 B2 (2016 F£9 B
1 HEINERIANBAFR R 12 FZS) HEH, BARFESTEHAR



5.

(=) FAEEEE

1. BT ®R

(1) EEREREASLR.

(2) IRIBERAFRIRTRARNABLRABLEE, dEIRNCEHESRINA
WIEER., BRARIVEERUT.

BRISSHN KRN : BRI, BREFR. BHEEFR. BAHR
BAZEE. BBRBTHE. ARBABLRITEGRGIEN. 1TBERHISERR
FoREl. ANRABRERFIEL. S dmHIohricsil, BAARFIC
R, SHUESRE. FHSE.

HEFZWIRIN: HRR7. BEEFR. BREFR. BAFTET
W3R, NRABLITEDmHIEL. 1TBYmbISCRRECER2. ANREABHR
S\l mElEe. S ImEISCirbcEEl, FARRBIchESR. SMIESHE
. FlSB.

BszaBwiEDn: HELE. HEREFR. BREFR. BAFTETIL
#51, BBRBICEIESE. SMIESE. FSHE.

2. EEER

(1) HEREFR. BERLFR. HRZEH, TSR BESRAAERN
. IB{FZRT,

(2) RNRABLITEGmHIEL. 1TBYRSIERECEEL. A REFHR
Sl RHIE. B dmHIEPRECEEL, BUSHES, IRBUE0”,

(=) €A B THAAER

tIiEEEE FMRAARRE 2 Mol —EHtECIETRALN, B
g Excel RMESANAIN, —REIESINHNTRALR, 28/ 6)E
TRAELR, BIREIE—NTRAR,



;. ItEBIE TRER
51%4’F p

(1) EERERARS, REGREALLASEPO R, #

DT

(2) R CUE TRABLR R, BAHNNERE TRARNH

v

WEHER - SEAR  #r A

Fsif'ﬁ%%b’niﬁ_ﬁ v enm Oij

\ B "z «) T{FiEsn
m ' - BRI R E SRR FRES |
LREORFR TNAREAE ¢ "
- EEEAR RARTHERRAENESN
BMAFEE HRIALHR ITHEAMNAREE =| A=)
(HER) d ;
qminsg @S 2E 2] - S EER RPN E R EES |
# {RAET . v
tmEn BISHE - R EEE R ARR AR
“EEER RS : )
BEE EERE 3 eV B BB FRAGHE - AR R A RESS B R SRE
& EREE
& PRI T ‘I_' ; * ‘
& TeEE
SR TFER EETREAR FRASEETE RATEESER BTFarsE BEF 46
wEHREE RSEE
o EIRRE ~
Wt FREAEE v = ‘ Q

B FEHAEE v

(3) TFE Excel &R,
(4) 1% HRExcel BRRFAESIRBEKR, EEMEECIZEANT

REBLRVEREFR. BRG], REFEFRAEXcel X
(5) LAZIEEFRY Excel i, RARIEREIBERSAKY

(6) WBESAKNEE BERERRNERIESEENLE.



MLERER « SBARE e rAbe = e Eien v 0 Ml o B

Q gifuE algan

fHEenE e e

o TSR THEAER FREERHR

BERHE =
_H&Exceltii
5 EfEExcelFRIg {4
o -

HAFNGIT

ERFIE

SNBLIRR:
BT

1, EOREREAKE BT BT AT, SRR ASESIRTIE L.

2. BASTRA: QTHHASEIR, @ LISExcelXt, @Ak,
3. BERRSARERERASENNAER, SRESREDES ALY,
TR S v

o TEEE v

2EFEFM

(1) 8 Excel #R=IRPBERSEFRM T RGN, BREER
ISRHREIEIUSIRES,

(2) “BEERAIREZAN: BAMSNKEFRAE+HTEX
¥IBZFR+&>, flan: BAUREER. AFmEmE. AXHFKESE. B
ERRREFRA“BAATERXXBFR+FE/B S SZ/Es 3B, Hia0:
Z2EJHEHER. KEEEXEER. EERRE. g8FFEHE
XabE. FIRMERASZEZBLA (Bl) NZEFp+IES+HZER
f5lan: 2024 4% 1 IEASEB. HEAEN 2024%% 3 HIASZHEB.

(3) BERISHKREVIRHEIRS, TEEXEEE, BENH
AEHERE, BRBFRHITIZN,

4) HESATHE, TRELMEEBREE", HATR
EENH, BE. RUELIENERETHREAABL.

FRIT: BB TREAR

13RAE D &

il

-/ \



(1) EBRERASR, _RENEHA LA ESEPUZE, HAE

H .,

(2) RE“BIETRE

BB TUH.

(3) R B EIE &, # AN B TR BT,

M EHER - BBHAR s A+

= mon v 0w O &

aieE

Y
etacSil] AR
EASR * BIARETLAS
BCRHEIE BTME  AMARTHE
WEARS i BN REERTIURHIE

BIFAGT
ARFAELTRERHIEL ek TR HISEIREC R
o AREBRT AR PGS
e -SEEE  AREETI005 FRSRRASERY
— y LRGSR BAASES

s

W TapEE

(4) = ﬁﬁ%ﬁﬁ STMERRABRES, HPLABRciIEE0m

JIMEER.
PARE = |

(1) REEEEREIR, BREMARKBNER, BFEEXT
(EIEBNERRIELR TR,

(2) “HLABFRAISBAN: FARIRSHXERA B+ TEREXX]
%%’“*”, Bian: BAWEREER. @AFEmE. AXRGTXEE. EEE

,,\T'Eﬁ?”t“%u/ THRX KB FR+FZ/FSSZ/BSZED, 5Ia0: ZEI]

HEAZE. KEFHXEAXE. tEERARE. SEFE RS
—7—1‘5&)%&.&7‘:.‘51«)\“ (Bk) NEFD+IES+EZE8 a1, Hia0: 2024
&% 1 W3R, &N B 2024 % 3 HSZEB.




(3) EIRSHNXEMIRHEIRS, TERXEE, EENHA
ZHER. BERBFREITIZN.

(W) ARAETARAMELEE LR EMA

4 BERE N RAAREERIMEE 2 MH: —EHEER,
BT Excel RIESHNAX, —REFHSHEEERE TRABR
NEBRRIEME,;, —2RNER,. BXER—1ERE FMREAHEESRH
%IEE?IHM%

D WEAE R EE RS

(1) =1 mﬁiﬁﬁﬁ, ,mﬁ..tﬁﬁEJ:%“%IEEP'L}”&%H HNE
A TAH.

(2) RETREALNER1RH, HANTRELAEERMH.

(3) M #EERGEME, £F THTEERE FMREIHEERR
EEREMES (Excel 3X4)

P EHER « SSEAR Ao = S kgeE v 0wy O B

— 9 e MEERITE F&EA
SR S B A RS

B & HMAERS

BEkE [ Bitiib el BIEER SHTRER HIRETR BRI
- AR
& (EIREE = BHNAFH AT R
. HHARBASA:
ARBNG M AERREE
= HIHNAFHE .

m BMAEERES

- A
BHFRE HFSEISE | e
- = A -mn mmsn | mwes | BESR | prem ame
. Bk N |
TR v m BHAEE S

- MR TMEFITHR SERSRR - BEAAER
& TRIFAE Tt AR THAR
AT . oz
Hi% BiRE S = L —
o T = kAT ke il K& R
- MR e .
& EREE AR S ””'”;;ﬂ HE = wESShK & @ [+ 1| MG
A
- m AR TR THARBCES .
A T - MR E AR AHEWERR HE  SEESRE & @ (4 1] —
AR ERER &
S FREAEE v
RO TR - —ea

(4) BREFRENNERE MBEHEREEREME, D&RETRE
,,\, 1 -FQ&IQE—/\ m)iﬂﬂ{ﬁﬁﬁo

A= BNEREEREMS



(1) EERERASR, RENEELLAEEFUEE, HAE
.

(2) RETRAREETZH, HATREREERH,

(3) =iy FRERYIFRPEEREIT Efr, RFESEHZA
RIETE REMBAERER.

(4) BREFERNERE MBAREEREME, D&ETRE
B, HTIRABREEREMER.

M, FANHEES

FHANETEVNER, RRNSZHTEAE. BIZ. ARXE
BEREHR T TREADGEERANHER. EEE. SIHITEITHR
BARNNERE, XEABREBRREMRE, RASEHNHEEHT
REARNHEEEEO. SFABLAEERBALIHENEEFD,
FRAESEETEER MEBRERRNEE.

_I 1T e NS DE A = HFPD 0 %A O Ryl

Q smEAfSAER
—RERSNER e B B

HE20175 1287590, SRHEERFERSY, HPUNEEFEERESR, UM KRERER,; ST EBREF)NAELEE, 3315653
BINAARER; 2/ CRERE MRAR, 61 KEI2EE FREAR, BERERITE:

BHERS=

Ho
Ho

BEhE=

il
Ho

BhaitE=

il
Ho

BLFESS=

Ho

BIRSRAXE

Ho

BirEE

il

BiEtEE=

LU R R
Ho

BEmTEE

Ho

(il g

O Ho
il

BpIE=

Ho

]

BRimTE=

Ho

Figa=

Df m o oy Dy Dy Dy D DN D oY Dy D¥
Ho

o

Gt

Ho



